MYHUIUIAJIBHOE BIO/UKETHOE YYPEX/JIEHUE
«MY3EH HCTOPHHU I'OPOJICKOI'O OKPYT'A KOXMA»

INPUKA3

30 nexabps 2014 r. _ Ne 18
r.Koxma

06 yreepxaennu IIpaBui BHyTpeHHEro TPyA0BOro
pacnopska MyHHIHIIAJILHOI0 GI0I’KETHOTO yUpeKIeHHs
«Mys3eii ucropuu ropoackoro okpyra Koxmax»

B cootBercTBuM ¢ TpynossiM komekcoM Pocciickoit ®Denepauuu B LEIIX
PETyIMpOBaHHs TPYAOBBIX OTHOLIEHHH B MYHHIMIAIBHOM OIOKETHOM
yupexzaennn «Mysed ucTopum roponckoro okpyra Koxmay», ycTaHOBIEHHS
ONTHMAJIBHOTO TPYZOBOIO paclopsiaKa, yJIydlIEeHHs OpraHW3alid Tpy.a,

YKPETUIEHHS TPYAOBOH AUCLUILIMHEL
NIPUKA3BIBAIO:

1. Vreepmure IlpaBuna BHYTpeHHEro TpyZOBOTO  pacropsKa
MYHHLHUIATBHOTO O0/KeTHOro yupexaeHus «My3ell HMCTOPHM TOPOACKOTO
okpyra Koxmay (mpunararorcs).

2. Ilpuka3 BCTymaeT B CHIIy C MOMEHTA IOAIMCAHHS.

3. KOHTpOJIB 3a UCIIOJTHEHHUEM JaHHOI'O MpHKa3a OCTaBJIsAIO 3a co0oii.

[Tpunoxenue: Ha 10 1. B 1 9K3.

Jupexrop

MBY «Mys3eii ucropun . B i
ropoackoro okpyra Koxmay. - % \Y) H.B. Ilukyauna



[Tpunoxenue
YTBEPXIEHBI
IIpuxa3om nupekropa
MBY «Mys3eit HCTOpHH rOPOACKOro
okpyra Koxma»
01 30.12.2014 1. N 18

IIPABHUJIA
BHYTPEHHETO TPYJOBOI'O PacHoOpsIKa MyHHIIMIIAIEHOTO GF0IKETHOrO
ydpexaenus «Mysel HCTOpUH ropoAckoro okpyra Koxma

Hacrosmme IlpaBuna perynupyroT B MYHHIMIAIBHOM OHOKETHOM
yapexzennn «Myse#t ucropuu ropoackoro okpyra Koxmay (nanee mo texcry —
«YdpexkieHre») NOps/IOK NpHeMa | yBOJbHEHHs PaGOTHIKA, OCHOBHbIE TpaBa,
005I3aHHOCTH M OTBETCTBEHHOCTh PAGOTHHKOB M paboToNaTes, peXKiM paboTsL,
BpeMsI OT/IbIXA, a TAK)XKe MEPHI TIOOIIPEHUS U B3BLICKAHHUS.

1. Ilpnem Ha paGoTy, nepeBoj Ha APYIYIO AOJKHOCTEL H YBOJIbHEHHE

1.1. Tlpuem Ha pabory B VupexjaeHHe MpOM3BOAMTCS Ha OCHOBAHHH
3aKJIFOYEHHOTO TPYOBOTO JOrOBOPA.

1.2. Tlpu 3aKmOYeHWH TpPYAOBOrO J0roBopa paboTomaTens 06s3aH
NoTpeGOoBaTh OT MOCTYMAOILIETO:

- TPYAOBYIO KHIXKY, 3a HCKIIOYEHHEM ClIy4aeB, KOI[a TPYAOBOM
AOTOBOp 3aKJIIOYAETCs BIEPBBIE MIH PabOTHHK IOCTymaer Ha paGoTy Ha
YCIIOBHSIX COBMECTUTENBCTBA,;

- IACTIOPT WJIM MHOM NOKYMEHT, YAOCTOBEPSIOLINM JIHYHOCTD;

- TUILIOM WIIM MHOM JOKYMEHT O MOJy4YeHHOM 06pa3oBaHuu (IIOJIHOM MU
HEMONHOM) W/MIHM  JIOKYMEHT, IIOATBEPXKIAIOWMM  CIENUaTbHOCTh I
KBaTH(UKAIHIO;

- CTpaxoBOE€  CBHJETENBCTBO  IOCYJAPCTBEHHOTO  MEHCHOHHOIO
CTpaxOBaHUS,;

- JOKYMEHTHl BOMHCKOIO ydeTa — JUIi BOGHHOOOS3aHHBIX W JIHII,
NIOJIJIEXKAIIMX IIPU3bIBY Ha BOCHHYIO CIIyKOY.

IIpu 3axmroyeHHM TPYHOBOIO JOTOBOpa BIEPBHIE TPYAOBas KHHXKKA M
CTPaxOBOE CBHUJETENBCTBO TIOCYJApCTBEHHOTO IEHCHOHHOTO CTPaxOBaHHS
odopmisroTes paboTomarenem.

B nensx Gonee momHON OLEHKH NPO(ECCHOHATBHBIX U JENOBBIX Ka4eCTB
NPHHMMAEMOro Ha paboTy paboTHHKa paboTomaTelb MOXET NpPENTIOKHTh eMy
KpaTKyl0 IHCBMEHHYIO XapaKTepUCTHKY (pe3loMe) BBINOJIHAEMON paHee
paboThl, IpPOBEPHTH YMEHHE IOJB30BAThCA OPITEXHHUKOH, paborarth Ha
KOMIIBIOTEPE U T.JI.
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Ilpuem Ha paGory B VupekaeHHe OCyIeCTBISeTCS, Kak MPAaBHIO, C
[IPOXOX/IEHHEM HCIIBITATEIEHOTO CPOKa MPOAOKUTENBHOCTRIO OT 1 10 3-X
MecsueB. YCIoBre 00 HCTBITAHHM JIOJKHO GBITH NMPSAMO YKa3aHO B TPYAOBOM
JIOrOBOpE.

Ilpuem Ha paboTy odopmisiercss MpuKa3oM, KOTOPBIi OGBSBISETCS
PaGOTHHKY MO/ PACTIMCKY B TPEXIHEBHbINA CPOK CO IHS MOITHCAHHS TPYA0BOrO
JIOTOBOpA.

Ilpu daxTuyeckom nomymenun paGoTHuka K paGoTe paboTomarens
06s13aH OPOPMHTE C HUM TPYZOBOH LOrOBOp B MUCEMEHHOM (hOpMe He Mo3aHee
TpeX JIHe# co JHS GaKTHIeCKoro JOmyIeHus paboTHUKa K paboTe.

1.3. Tlpu moctynnennn pabGoTHHKa Ha paGOTy MM IepeBole €ro B
YCTaHOBJICHHOM IOpSIKE Ha JApYyTyIo paboTy paboronarens 00s3aH:

- O3HAKOMHTB €r0 C MOPYYEHHOU paboTOMH, YCIOBUSIMHU ¥ OILIATON TpyHa,
Pa3bACHUTE pabOTHUKY ero MpaBa ¥ 06S3aHHOCTH;

- O3HaKOMHTh ¢ [IpaBuiamu TpynoBOro pacmopsika (IONOKEHHEM) H
APYTHMH JIOKAJIbHBIMH HOPMATHBHBEIMH aKTaMU;

- TIPOBECTH HHCTPYKTaX IO TeXHHKe 0e30IacHOCTH, MPOM3BOACTBEHHOM
CaHMTapuH, MPOTHBOIOXAPHOM OXpaHe W JPYTHM IpaBHIaM OXpaHbl Tpy/aa,
06 00513aHHOCTH 0 COXPAaHEHHIO CBEJEHHii, COCTABISIOMIMX KOMMEpYECKYIO
HIIH CITyXeOHyIo TaiHy YUpeXIeHHs, ¥ OTBETCTBEHHOCTH 3a ee pasriiallleHue
WY TIepeJjady APYTHM JIULaM.

1.4. TlepeBox paboTHHKA Ha HOBYIO HOJKHOCTH OGhOPMIISETCS MPHKAa30M
PYKOBOZICTBAa ~ VYpeXJAEHHs C IHCBMEHHOIO COrjiacus paboTHHKA |
MOANMCAHHEM JIOTIONHUTENBHOIO COIJAllleHHss K TPYAOBOMY JOTOBOpPY, B
KOTOPOM OMNHCHIBAIOTCS HOBBIE YCIOBHS TpyJa pabOTHHKA, a TakKKe MOTYT
BHOCHTBCS H3MEHEHHs B [IDyTUe yCIOBUS TPYZOBOIO JOrOBOPA.

1.5. IlpekpameHne TPyAOBOrO JOrOBOPa MOXET HMETh MECTO TOJBKO MO
OCHOBaHHUSM, TPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOIATETHCTBOM.

PaGoTHUMK MMeeT MpaBo pacTOPrHYTH TPYAOBOH JOTrOBOp, 3aK/IFOYEHHBIN
Ha HEONpPE/IeNIeHHBI! CPOK, MMCBMEHHO Ipeaynpeaus o6 3toM paboToaarens 3a
JIBe HeJIeIH.

Ilo ucreyeHun yka3aHHOrO CpoOKa NpEeIYNpEeXAeHHS 06 YBOILHEHHH
paboTHUK BrpaBe MpeKpaTHTh paboTy, a paGoTomaTens OGA3aH BBIATH eMy
TPYAOBYIO KHUKKY M TIPOM3BECTH C HAM pacyer.

ITo morosopeHHOCTH MeX Iy paGOTHHKOM W aJMHHUCTpaIMeil TpyI0BOi
JIOrOBOP MOJKET GbITh PACTOPTHYT B CPOK, O KOTOPOM TIPOCHT PabOTHHK.

CpouHBIl TPyZIOBOH JOrOBOpP MOXeT GBITH PACTOPrHYT MO WHHIHATHBE
paboTHYKa, 10 COITIAIIEHHIO CTOPOH X WHBIM OCHOBAHHSIM, MPEIYCMOTPEHHBIM
TK P®.

Ilpexpaimenre TpymoBOro Jorosopa OQOpMIseTCs IPHKAa30M IO
Vupexnenuto.

JlHeM yBOJIbHEHHS CYUTAETCS [IOCIEAHUM JeHb PaGOTEL.
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2. OcHoBHbIE npaBa, 0613aHHOCTH H OTBETCTBEHHOCTH pPaGoTHHKOB

2.1. PaGoOTHHK MMeeT NpaBo Ha:

- IPEAI0CTaBlIeHHe eMy paboThl, 06yCIIOBICHHOM TPYAOBBIM I0TOBOPOM;

- pabodee MeCTO, COOTBETCTBYIONIEE YCIOBHSAM, IpeyCMOTPEHHBIM
TOCYapCTBEHHBIMU CTaHIaPTaAMK OPraHU3aluK i 6€301IaCHOCTH TPY/a;

- CBOEBPEMEHHYIO M B IOJHOM 0O0ObeMe BBHIILIATY 3apabOTHOM ITaThl B
COOTBETCTBHH CO CBOEH KBalM(HUKaLHEH, CIOKHOCTBIO TPYa, KOTHYECTBOM U
Ka4eCTBOM BBINOTHAEMOM paboThI;

- OTIBIX, obecrieqnBaeMbIii YCTaHOBJIEHHEM HOPMaJIbHOM
NPOZIODKUTEIFHOCTH pabodero BpeMEHH, NpPEIOCTABIEHUEM eXKeHEIeNbHBIX
BBIXOJIHBIX JIHEH, HepabouHuX Npa3sAHUYHBIX JHEH, OMIAYMBAEMBIX E€XKErOJIHBIX
OTIIyCKOB;

- MOJHYI0 NOCTOBepHyI0 HHpopMmammio 06 ycIoBHsX Tpyaa W
TpeGOBaHUAX OXpaHBI TPy/a Ha paboueM MecTe;

- PO ECCHOHATIBHYIO IIOATOTOBKY, NIEPENOATOTOBKY 1 IIOBBILIEHHE CBOEIR
KBaJIM(UKALMH B OPSIJIKE, yCTAHOBIEHHOM 3aKOHOAATEIbCTBOM PD.

- ydacTMeé B YNpAaBIEHHWH OpraHM3allied B MpPeLyCMOTPEHHBIX
3aKoHOJaTensCTBOM PD opmax;

- BEJICHHE KOJUIEKTHBHBIX NEPETOBOPOB M 3aKJIIOUEHHE KOJUIEKTHBHBIX
AOTOBOPOB M COIVIAIIEHHMH, a TaKkKe Ha HHOOPMAIMIO O BHIOJHEHHH
KOJUIEKTHBHOT'O JIOTOBOPA, COVIALIEHHI;

- 3alUTy CBOMX TPYAOBBIX NpaB, CBOGOJ M 3aKOHHBIX HHTEPECOB BCEMH
He 3aMpelieHHbIMU 3aKOHOM Croco6amu;

- BO3MEIIEHHEe Bpea, MPUYMHEHHOTO €My B CBSI3H C HCIIONIHEHHEM WM
TPYZNOBBIX 0053aHHOCTEH, M KOMIICHCALMIO MODAIBHOTO Bpela B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOZATENLCTBOM P®;

- 0bsi3aTeNbHOE CONMANLHOE CTPAXOBAHUE B CIydasX, MPeIyCMOTPEHHBIX
3aKOHOJaTeNbCTBOM PD.

2.2. PaGOTHHKH YUpEKIEHHS TOKHBIL:

- 1OGpOCOBECTHO  BBINONHATH CBOM  TPYAOBBIE  OOS3aHHOCTH,
CBOEBPEMEHHO M TOYHO BBINIOJNHATH IIOPYYeHHYI0 paboTy, He MOMycKaTh
HapyIIEHH! CPOKa BBITIOIHEHHS 3aaHHUM, HCIIONb30BaTh Bee pabodee BpeMs Mo
Ha3HAYCHHUIO, BO3JEPKUBATHECA OT JAEHCTBUH, OTBIEKAIOIIMX OT BBIIIOJHEHHS
NpSMBIX TPYAOBBIX 00f3aHHOCTEH, COOMIOZATH TPYAOBYKO UCUMIUIAHY H
NpaBuiia BHYTPEHHETO TPYAOBOIO PaclOpsKa,;

- ylIy4miaThb KadecTBO paboTBl, MOCTOSHHO IIOBBIIATH  CBOM
NpOQEeCCHOHANBHEIH U KyIbTYPHBINH yPOBEHb, 3aHUMATLCH CaMOOOPa30BaHHEM;

- TONAEpXHBATh YUCTOTY M IOPSOOK Ha CBOeM pabodeM MecTe, B
CIy*eOHBIX M JpYrMX IIOMEIIEHHsX, COGIIONAaTh YCTaHOBIEHHBINH MOPSAIOK
XpaHeHHsI JOKYMEHTOB M MAaTepUalbHBIX LEHHOCTEH, COOMI0aaTh MOPSAIOK
JIeTIOIIPOU3BOICTBA;
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- 9Q(QEKTHBHO MCTIONB30BaTh EPCOHANBHEIE KOMITBIOTEPHI, OPITEXHHUKY U
Apyroe o6opy/n0BaH#e, 5KOHOMHO M PAIlHOHANBHO HMCIIONB30BATh MaTepHalbl U
OHEPrui0, MHBEHTaph U JPYTUe MaTepUalbHbIe PeCYPCHI, GEPEKHO OTHOCHUTECS K
HUMYILECTBY paboTonmaTers;

- COOIIOAaTh HOPMEI, TPaBHId M HMHCTPYKIMHM IO OXpaHe TpyZza,
NIPOU3BOJACTBEHHYIO CAHUTAPHIO, IPABUJIA IPOTUBOINIOXKAPHOM Ge30MacHOCTH;

- He pasrnamaTte Kak B Poccum, Tak M 3a pyGexoMm CBeneHH,
TIOIy4E€HHBIX B CHITy CIIy)KeGHOTO MOJIOKEHHS ¥ COCTABISIOLIMAX KOMMEPYECKYIO
(cmyxe6Hyt0) TaliHy, pacIpocTpaHeHHe KOTOPOH MOMKET HAHECTH Bpen
YUYPEXKIECHHIO W/ UK ero paboTHUKAM;

- BBHINONHATE HHBIE OOS3aHHOCTH, IIPEJYCMOTPEHHBIE TPYIOBBIM
3aKOHOJIaTeIbCTBOM PD.

2.3. Kpyr o6s3aHHOCTEH, KOTOpBIE BBINOJHSET KaXIblil paboTHHK 110
CBOEH CIENHUABHOCTH, KBATM(UKALMH, NOIKHOCTH, OTPENENAETCs TPyLOBEIM
AOrOBOPOM H/HJTH IOJDKHOCTHON HHCTpPYKIHEH.

2.4. OTBeTCTBEHHOCT PaGOTHHKA YUpeKIeHHUS.

Paborhuk 0651326 Bo3MecTHTs paGoTONATENIO MPHYMHEHHBIH eMy NpsAMOoi
AeHCTBUTENbHBIH ymep6. HemomydeHnsle noxoms! (yrmymieHHas BBITOJ1a)
B3BICKAHHMIO C paboTHMKa He momiexar. [Ioa TNpSMBIM eHCTBHTENBHBIM
ymep6oM TOHMMAeTCsi pealbHOE YMEHBIUEHHE HATHIHOTO HMYIIeCTBa
paboTozaTens WM yXyHIIeHHEe COCTOSHHS yKa3aHHOTO HMYLLECTBA (B TOM
HHCIe HMYIIECTBA TPETBHX JIML, HaxXoJsIerocs y paboTomarens, eciu
paborozaTenb HeCeT OTBETCTBEHHOCTh 33 COXPAHHOCTH 3TOTO HMYIIECTBa), a
TaKKe HEOOXOAWMOCTs s  paboTomaTeNss NPOM3BECTH 3aTpaTsl JHGO
M3JIMIIHKE BBIIIATHI HA IPUOOPETEHHE HIIM BOCCTAHOBJIEHHE UMYIIECTBA.

PaGoTHMK HeceT MaTepuHaNbHYIO OTBETCTBEHHOCTH Kak 3a IpSIMOU
AICHCTBUTENBHBIA yIiepl, HENOCPeCTBEHHO PUYMHEHHBIH HM PaboToxaTelo,
TaK ¥ 3a yuiep6, BO3HMKIIMI y paGoTogaTens B pe3y/bTaTe BO3MEICHHS HM
yiep6a UHBIM JIHLaM.

3. OcHoBHbIe NpaBa, 0653aHHOCTH H OTBETCTBEHHOCTD paGoToaarens

3.1. Paboronarens umeeT npago:

- 3aKmoYaTh, M3MEHATh M pPacTopraT TpYJOBBIE JOTOBOPH C
pabOTHHKaMM B TOpAAKE M Ha YCIOBHSX, KOTODHIE YCTAHOBIEHEI
3aKOHOJATEeNECTBOM PD;

- BECTH KOJUICKTHBHBIE IIEPErOBOPhI M 3aK/II0Y9aTh KOJUIEKTUBHBIE
JIOTOBOPBI;

- OOWIPATH PaGOTHHMKOB 32 J06GPOCOBECTHBIM 3 beKTUBHBIH TPYI;

- Tpe60oBaTh OT PaGOTHUKOB MCTIONHEHUS MU TPYIOBBIX OGS3aHHOCTEH U
OEpexHOro OTHOIICHHS K MMYIIECTBY paGoTomaTens W Ipyrux pabOTHHUKOB,
COOIIIO/IeHNS IPABHIT BHYTPEHHETO TPY/IOBOTO PaCTOPS/IKa OpraHA3aLiH;

- TpHUBJIEKAaTh pPabOTHUKOB K JUCLHMIUIMHADHON M MaTepHalbHON
OTBETCTBEHHOCTH B IIOPS/IKE, YCTAHOBIEHHOM 3aKOHO/ATENILCTBOM P®;
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- IPUHUMATS JIOKAJIbHbIE HOPMATHUBHEIE AKTHI;

- CO371aBaTh 00BbeMHEHHs paboTONaTENEeH B LENAX MPeACTABUTENBCTBA |
3allIUThl HHTEPECOB U BCTYNATh B HUX.

Pa6oronarens 06s3an:

- COOJIIOATh 3aKOHOJATENBCTRO O TPY/IE, TOKAIBHbIE HOpPMaTHBHEIE aKTHI,
YCIIOBHSI TPYZIOBBIX IOTOBOPOB;

- TpPefoCTaBNATE paGOTHHKaM paGoTy, OGYCIOBIEHHYIO TpPYHOBBIM
JIOTOBOPOM;

- TPAaBHJIPHO OpPraHM30BBIBATE TPyA PabOTHMKOB Ha 3aKpEIUIEHHBIX 3a
HUMH pabodux MecTax, OOEecIeunB HeOGXOAUMBIMH NPUHAJIE)KHOCTAMH U
OPITeXHHKOH, CO3/laBas 310pPOBEIE H  Ge30MacHbIe YCIOBUSL  TpyJa,
COOTBETCTBYIOILIME MpaBUIaM IO OXpaHe TpyAa (TeXHHKe 6e30MacHOCTH,
CaHUTAapHBIM HOPMaM, IPOTHBOIIOXKAPHBIM IIPABUIIaM);

- obecreunBath CcTporoe coGmONEHHE TpPYHOBO¥ JUCIUTLTHHEI,
OCYMICCTBJIATE OPraHM3allMOHHYIO paboTy, HaNpaBleHHYI0 Ha YCTpaHEHHe
NOTeph pabo4ero BpeMeHH, [PHMEHSTh MepH BO3NEHCTBHS K HapyIIUTENSIM
TPYAOBOH NUCLIMILIMHEL

- COOJIIOZaTh OrOBOpEHHEIE B TPYHOBOM AOroBope M IlonoxeHuH 06
Oriare Tpyla u PEMUPOBAHUS YCIIOBHS OIUIATHI TPY/a, BBIAABATH 3apaboTHYIO
IUIaTy B YCTaHOBIICHHBIE CPOKH;

- CII0COGCTBOBATH PAbOTHHKAM B TTOBBILICHUH UMH CBOEH KBaJTU(HUKAIIHH,
COBEPIIEHCTBOBAHMH MPO(pECCHOHANBHEIX HABBIKOB- TyT€M HANpABICHHS Ha
KypPChI ¥ TPEHUHIH;

- obecrieurBaTh OBITOBBlE HyXIbl paGOTHHKOB, CBS3aHHBIE C
UCTIOJIHEHHEM MMH TPYJOBBIX 00S3aHHOCTEH;

- OCYIIECTBIIATH OOs3aTeNbHOE COLHMANBHOE CTpaxOBaHHE PaGOTHHKOB B
TIOpSIKe, YCTAHOBIEHHOM (elepabHBIMK 3aKOHAMHU;

- BBINONHATE MHBIE OOS3aHHOCTH, NPEIYCMOTPEHHBIE TPYAOBBIM
3aKOHOJaTeIbCTBOM PD.

3.2. Pabotoparens, OCYyWIECTBISS CBOH 0053aHHOCTH, CTPEMHTCS K
CO3/1aHHIO  PaGOTOCTIOCOGHOIO  BBICOKONPO(ECCHOHATBHOTO  KOJLIEKTHBA,
Pa3BUTHIO  KODNODaTHBHBIX  OTHOLIEHHMH  cpead  pabOTHHMKOB, WX
3aHHTEPECOBAHHOCTH B Pa3BUTHH M YKPEIUIEHHH JEATENbHOCTH YUpexkIeHus.

3.3. OTBeTcTBEeHHOCTH paboToHaTeIs.

PaGoromarens 06s3aH B CilydYasx, yCTAaHOBNEHHBIX 3aKOHOAATEIHCTBOM
P®, BosmecTuth paboOTHUKY He IOJIy4eHHBIH UM 3apabOTOK BO BCEX CIydasx
HE3aKOHHOT'O JIMIIEHHUS €r0 BO3MOXXHOCTH TPYAUThCS.

PaGoroznarens, npHYHHABIIMIA yiep6 HUMyIIECTBY paGOTHHKA, BO3MELIAET
3TOT yIep6 B IIOITHOM 00BEME.

Ilpy Hapymenum paGoTonaresieM yCTaHOBJEHHONO CpOKA BBIILIATHI
3apabOTHOM IUIaThI, OIUIATHI OTIIYCKa, BBIUIAT TPU YBONGHEHHH H IPYTHX
BBIIUIAT, IPUYUTAIOIIMXCS PAaOOTHUKY, paboTonarens 00s3aH BBIILUIATUTH UX C
YIUIATOX NPOLEHTOB (IEHEXHOH KOMIIEHCAllMH) B pasMepe He HHXKe OJIHOM
TPEXCOTOH JEHCTBYIOIIEH B 3TO BpeMs CTaBKA pe()MHAHCHPOBAHHUS
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LlentpansHoro banka P® oT HeBHIILIaYeHHBIX B CPOK CyMM 3a KaX/Ibli [€Hb
3a[Iep)KKH, Ha4YWHass CO CIEQyIOLIero MHsA II0CNEe YCTaHOBIEHHOTO CpOKa
BBITUIATHI 110 IeHb (JaKTHYECKOTO pacyeTa BKIIFOUUTENIBHO.

MopanbHblii  Bpel, NPUYMHEHHBIH pabOTHHKY HENpPaBOMEPHBIMH
nedcTBHAMM MM Oe3zeiicTBHeM pabortonarens, Bo3MellaeTcss pabOTHHKY B
JIEHEeXXHOU (opMe B pasMepax, ONpeleNsieMbIX COIValleHHeM paboTHHKa H
paboTonares.

4. PaGouee BpeMsi H BpeMsi OTAbIXa

4.1. B COOTBETCTBMM C MJEUCTBYIOIIUM 3aKOHOJATEILCTBOM IS
paGoTHMKOB YupexaeHus pabodee BpeMs — NATUIHEBHas pabodas Henens
MIPOAOJDKUTENBHOCTEIO 40 4acoB ¢ IByMsl BEIXOJHBIMH JIHSMHU.

4.2. Tlo mnpuka3sy pyKOBOICTBa, COIIACOBAaHHOIO C PpabOTHHKOM, K
OT/IeNbHBEIM PaGOTHUKAM MOXET PUMEHSATECS CyMMUPOBaHHbIH ydeT pabodero
BPEMEHH, C TE€M, YTOOBI IPOJOJKUTENIBHOCTh Pabodyero BPEMEHH 3a y4eTHBIH
nepuo (Mecsll, KBapTai) He IpeBbIlala HOPMaJIbHOIO Ykcia paboduX 4acos.

4.3. Ilns paboTHukoBYupexaenus - pabouee Bpems ¢ 8.30 xo 17.00 u,
nepepsiB Ha obex ¢ 12.00 no 12.30.

B cBa3su ¢ obecreueHWeM IOCTyMHOCTH yciuyrd «My3selHoe
obcityKuBaHUe» NIl HACENIEHHUsI BOCKpeCeHbe sBiseTcs paboduM 1HeM, pabodee
Bpems ¢ 9.00 1o 15.00, mepepsiB Ha 0b6ex ¢ 12.00 go 12.30.

4.4. Yepes xaxmele 45-60 munytr paborsl ¢ IIK ycranaBnuBaercs
nepepsiB Ha 10-15 munyT. Bpems pa6otsr ¢ ITK He no/mkHO npeBsimaTh 1 daca.

4.5. HakanyHe Hepa0O4YMX INpa3fHUYHBIX [HEH IPOJOIIKUTENBHOCTD
pabouero BpeMeHH coKpalaercs Ha 1 gac.

HepaGouyrmu mpa3gHudHbeiMH OHAIMH B Poccuiickoit ®enepauuu
SIBIISTFOTCSL:

1,2, 3,4 u5 saBaps — HoBoroguue KaHUKYJIBI,

7 ssuBapsi — PoxzecTBo XpHUCTOBO;

23 ¢espais — [leHs 3amutHIKOB OTE4ecTBa;

8 MapTa — Mex1yHapoIHBIH KEHCKHUH [€Hb;

1 mas — ITpa3nauk BecHsl ¥ Tpyna;

9 mas — Jlens [ToGenpr;

12 urons — Jlens Poccuy;

4 Hos16ps — JleHb cornacusi ¥ IPUMHUPEHUS;

[lpu coBmageHWH BBIXOAHOTO M Hepabo4ero Ipa3sIHUYHOrO IHEH
BBIXOJHOW JIEHb NMEPEHOCHTCS HA CIEAYIOIMi IOcie Mpa3JIHAYHOro paboumi
JIeHb.

4.6. PaGora BHe pabouero BpeMeHH (IIOCEIEHHE YUPEKICHHH U
OpraHu3anyii, KOMaHAMPOBKH) MPOM3BOASTCS [0 pa3pelleHHIo (IpuKa3sy)
pyKOBOIMTENST pabOTHHKA, HA OCHOBAaHWM IUTaHa paboTel Yupexaenus. [Ipu
HapyILIEHWH TOrO MOPsA/Ka BpEMsl OTCYTCTBHS SBISETCS HESIBKOHM Ha pabory.
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4.7. 3a BeIX0Jl Ha paGoTy B BBEIXOJIHOM JIeHb, B CIyYae IPOM3BOICTBEHHOM
HEeOOXOMMOCTH, PaGOTHHKY MpPEeJOCTABIAETCS JA€Hb OTryja MO 3asBIEHHIO
paboTHHKA.

4.8. PaboTHHKAM IIPeIOCTABISIOTCS €KErOJHbIE OTITYCKA C COXPAHEHHUEM
MecTa paboThl ¥ CpeiHero 3apaboTKa.

Exeromneii OCHOBHOH OIUTaYMBaeMBIi  OTIYCK  IPEIOCTABIISETCS
paboTHHMKAM IPOAOKUTENBHOCTHIO 28 KaleHIapHbIX aHel. [Ipu 3ToM oTmyck
JOJDKEH OBITh MCIIONB30BaH HE MO34HEe 12 MecsueB MOCIe OKOHYaHHUS TOro
pabouyero rozma, 3a KOTOpBIH OH mpepocraBisieTcs. HepaGouue npasaHUYHEBIE
[IHH, TPUXOAIIMECS Ha MEPUOJ OTIYCKa, B YHCIIO KaJICHIApHEBIX ITHEH OTITycKa
He BKIo4aroTcs. Takxke B YMCIO KaleHJApHBIX JHEW OTIYCKa He BKJIFOYAETCS
IIEpUOJ] BPEMEHHOH HETPYAOCIOCOOHOCTH pabOTHHKAa TpH  HAJTHYHH
OOJNIBHUYHOTO JIHCTA. -

4.9. IlpaBo Ha HCIIOJIB30BaHKE OTITYCKa 3@ MEPBBIA Tofl paboTh BO3HAKAET
y pabOTHHKAa MO HCTEYEHHWH ILIECTH MECSIEB €ro HenpephiBHON paboThl B
Vupexaenun. OTmyck 3a BTOpOH U IIOCIENyIOUIHE TOABI PabOTHI MOXET
IpPeNOoCTaBIATECS B o0oe BpeMsi pabodero roma B COOTBETCTBHH C
OYEPENHOCTBIO  IIPEOCTABICHUS €XETONHBIX OIUIaYMBAeMBIX  OTILyCKOB
(rpacukoM OTITyCKOB).

OuepenHOCTP  IpPENOCTaBIEHUS  OTMYCKOB  (TpadMKk  OTITyCKOB)
yCTaHaBIMBAETCS pabortomarenem c y4eToM IIPOU3BOACTBEHHON
HEOOXOOUMOCTH U  TOXKelaHud  paboTHHKOB. . IIpu  3TOM  OTmycK
IIPEAOCTABISIETCS 110 MUCBMEHHOMY 3asiBICHUIO pabOTHHKA, COTIaCOBaHHOMY U
3aBU3MPOBAaHHOMY €T0 PYKOBOIMTENEM H IPEeIOCTaBICHHOMY 3a JABE HEIEIH [0
Hayvaja OTITyCKa.

He noznnee 01 nexabpsi Kaxmoro roja pabOTHHK IOJDKEH COOOLIUTH O
CBOMX IIOXXEJAHUSX B OTHOIIEHUH OTITyCKa Ha CIEAYIOIMN KalleHAAapHBIN rof
CBOEMY DYKOBOIMTENIO, OIPENEIUB MECSAI U MPOJODKHTENBHOCTh KaXKHOH
YaCTH OTITyCKa, JJIsl COCTaBIeHUs rpadiKa OTIIyCKOB.

4.10. I'To cornamenuo Mexay pabOTHHKOM U paboToaTeNneM eXeroHbIN
OIUIAYMBAEMBIM OTITyCK MOXET OBITh paszeneH Ha yacTd. [Ipu 3ToM X0Ts GBI
OJlHA M3 YacTel 3TOro OTITyCcKa AOJDKHA OBITh He MeHee 14 KaleHJapHBIX JHEH.

OT3BIB paboOTHHKA U3 OTITyCKa JOITyCKAETCs TOJIBKO C €ro COINIacHs H II0
IpUKa3zy pykoBoauTens. Heucrnonb3oBaHHas B CBA3M C 3THM YacTh OTIIyCKa
JOJDKHA OBITH MpeNoCTaBlieHa 1O BHIOOPY paboTHHKAa B yJ06HOE Uil HETO
BpeMsi B TeUEHHE TEKyIIero pabodero roja Wi INPHCOECAWHEHA K OTIIyCKYy 3a
clenyromui pabouuii rox.

IIpu yBOJIBHEHNMH PAaOOTHHUKY BBIILIAYMBAETCS JACHEKHAs KOMIIEHCAIMS 32
HEWMCIIOJb30BAHHEIM  OTIYCK WJIX 10 €ro IHCbMEHHOMY  3asBJIEHHIO
HEWCIIONIb30BAHHBIA OTIYCK MOXET OBITh IPEeJOCTaBIEH C IMOCIEAYIOLINUM
YBOJIBHEHHEM. '

4.11. Tlo ceMeiHBIM 0GCTOATENHCTBAM M JPYTUM IPUYMHAM PabOTHHKY
10 €ro NMUCHMEHHOMY 3asBIEHHMIO MOXET OBITh IPENOCTaBIEH OTMYCK Ge3
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COXpaHEeHHUs 3apabOTHOH IUIaThl, IPOAOLKHTENIBLHOCTE KOTOPOTO ONpeeseTcs
T10 COTJIAIIEHUIO MEX Ty PabOTHHKOM U paboToaTeneM.

PaGoTomarens 00sg3aH 10 IHCHMEHHOMY 3asBICHUIO pabOTHHKA
NpPEeIOCTAaBUTh OTITYCK 0e3 COXpaHeHHs 3apaboTHOM MIaThI:

- yuactHukam BOB — 1o 35 xaneHnapHsIX JHEH B roay;

- paboTaroUUM TIEHCHOHEepaM IO CTapoCTH — 10 14 1HeH B roxy;

- POIOMTENSM M JKEHaM/MyXXbM BOEHHOCIYXAIMX, NOTHOIMX WK
YMEpIIMX BCJIEACTBHE DPaHEHWs, KOHTY3HMHM HIM YyBeYbs, IOJIYYEHHBIX IIPH
UCTIOIHEHWH O0S3aHHOCTEN BOEHHOM CIy)Obl — 10 14 KaleHJapHBIX IHEW B
roay;

- pa6oTaronmM uHBaIKMAaM — 10 60 KaleHIapHBIX AHeH B romy (cT.128
TK PO);

- pabOTHHMKaM B Ciy4ae poXkaeHHs pebeHKa, perucTpauuu 6paka, CMEpTH
OIU3KUX POACTBEHHUKOB — 10 5 KaJleHAApHBIX IHEH.

4.12. PaGoruuku, ycmemHo oOywalomuecs B BY3ax, wumerommx
rOCy/JapCTBEHHYIO aKKpEIWTAalMIo, [0 3a049HOM WM BedepHed dopmam
o0ydYeHHsi, WMEIOT TpaBO Ha JOIOJHHUTEIBHBIE OTIYCKA C COXpaHEHHEM
cpexnHero 3apaboTka B cootBeTcTBUU ¢ TK PO.

5. TapanTuu paGOTHHKY NPH BpeMeHHOH HETPYA0CNOCOOHOCTH

5.1. Tlpu BpeMeHHON HETPYHOCIOCOOHOCTH YUpEKJEHHME BBIILIAYMBAET
paboTHHKY MOCOOHE MO BPEMEHHOH HETPYAOCHOCOOHOCTH B COOTBETCTBHH C
(henepanbHBIM 3aKOHOM.

OcHoBaHUEM VTS Ha3Ha4YeHUs nmocobust o BpEMEHHOU
HETPYIOCTIOCOOHOCTH SBISIETCST  BBIJAHHBIA B YCTAHOBIIEHHOM IIOpsiKe
GOJBHUYHBIN JTUCT (JIKCT HETPYIOCIIOCOOHOCTH).

5.2. Tlocobue MO BpPEMEHHON HETPYIOCIIOCOOHOCTH, KpPOME Clly4aeB
TPYIOBOIO YBEYbs WK MPOGECCHOHATBHOTO 3a00/I€BaHMs, BBIIAETCS:

5.2.1. B pasmepe 100 nporieHTOB 3apaboTKa, HO He 6o/ee MaKCHMAaIbHOTO
pa3Mepa nocoOus, yCTaHOBJIEHHOIO IEHCTBYIOIIMM 3aKOHOAATEIECTBOM:

- pabOTHMKAM, IMEIOLIM HEeTpephIBHBIN TPYJOBOK cTax 8 U Gojee JeT;

- pabOTHHKAM, UMEIOIIMM Ha CBOEM WXAHBEHHHU TpexX M Gosee JeTel, He
npocturimx 16 (ygammecs 18 ner).

5.2.2. B pasmepe 80 mpoueHTOB 3apaboTka — pabOTHHMKaM, HUMEIOLIHM
HeTpepBIBHBINA TPYIOBOH CTaX OT 5 110 8 JIeT.

5.2.3. B pasmepe 60 mporeHTOB 3apaboTka — pabOTHHKaM, WMEHOILHM
HENPEPBIBHBIA TPYNOBOM CTaX 0 5 JIET.

6. OTBETCTBEHHOCTH 32 HApPYLIEHHE TPY/J0BOH JHCHHNIHHbI
6.1. 3a HapymeHWe TpyIOBOM  IOUCLMIUIMHBI  aJIMHHHUCTpalUs

MPUMEHSIET CIEIyIOLIre TUCIUIUTHHAPHBIE B3bICKaHNU:
- 3aMEYaHue;
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- BBITOBOD;

- YBOJIbHEHHE 110 COOTBETCTBYIOIMM OCHOBaHMSIM.

6.2. JlucUMIUTMHApPHBIE B3bICKAaHWS IPHUMEHSIOTCS  PYKOBOACTBOM
VYupexaenus.

6.3. Jlo HanoXeHHsl B3BICKAHUSI OT HapyLIUTENs TPYJOBOM JMCLHUILIMHEL
JIOJDKHBI OBITH 3aTpeOOBaHBI MHCHMEHHBIE OOBsACHEHMs. B crmydae oTkasa
paboTHMKA JaTh yKa3aHHOE OOBSICHEHHE COCTABIAETCS COOTBETCTBYIOIIMM aKT.
Otka3 paboTHHMKA [JaTh OOBSCHEHHS HE MOXKET CIYXKHTh HPEMATCTBUEM IS
MIPUMEHEHUs B3bICKaHUsI.

JIMCIMIIMHAPHBIE  B3BICKAaHHMs IPUMEHSIOTCS HEIOCPEACTBEHHO 3a
oOHapyXeHHeM TIIpOCTyIka, HO He IO3JHee OJHOr0o Mecsla CO [HS €ro
oOHapyXeHus, He CYMTas BpeMeHH Oone3HH Wi npebbiBaHMs pPabOTHHKA B
ormycke. B3pickaHHe He MOXET OBITh HAJIOXXEHO IO3JIHEE ILECTH MECSHLEB CO
IOHS COBEpUIEHMS NPOCTYIKa, a IO pe3ylbTaTaM PpEBU3WHM MM IPOBEPKH
(GHHAHCOBO-XO35MCTBEHHOMN JESTENHOCTH — HE TO3HEE JIBYX JIET CO IHS €ro
coBeplieHus. B yka3zaHHbIE CPOKM He BKJIIOYAETCs BPeMs IPOM3BOACTBA IIO
YTOJIOBHOMY JIEITy.

6.4. 3a Kaxmoe HapylIeHHe TPYAOBOH MAMCLHUILIMHBI MOXET OBITh
HAJlO)KeHO TONBKO OJIHO JMCLUUIUIMHAPHOE B3bICKaHHWe. IIpu HaloXeHUH
JIUCIUIUTMHAPHOTO B3BICKAHMS OJDKHBI YYHUTHIBATECH TAKECTH COBEPLICHHOIO
[POCTyMKa, OOCTOSTENbCTBA, NMPH KOTOPHIX OH COBEPLIEH, IPEALIECTBYIOLIAsS
paboTa u noBeeHHe pabOTHHKA.

6.5. IIprka3 0 MpUMEHEHUH AUCLHMILUIMHAPHOIO B3bICKaHHUS C yKasaHHEM
MOTHBOB €ro TpHMeHeHHs O0ObsBiasercs (coobmaercs) pabOTHHKY,
MOJBEPrHYTOMY B3BICKaHHIO, TI0J] PACIIUCKY B TPEXIHEBHbIN CPOK.

6.6. Eciu B TedyeHWe roma CO OHSA INPUMEHEHMs IUCIUILITMHAPHOIO
B3bICKaHUS pabOTHHUK He OyneT TOABEPrHYT HOBOMY IHUCHUIITMHAPHOMY
B3BICKAHHUIO, TO OH CYMTAETCS HE MMEIOIIUM IUCIUIIIMHAPHOIO B3bICKAHHUS.

JIMCIMIUTHHAPHOE B3BICKAHUE 0 HCTEYEHHs rojia Co IHs €ro NPUMEHEHUS
MOJXeT OBITh CHATO aJIMMHHCTpAIMEN 10 CBOEH WHUIMATUBE, IO XONATAWCTBY
HETOCPEJCTBEHHOTO PYKOBOJAMTENS MJIM TPYAOBOIO KOJUIEKTHBA, €CIIH
MOABEPTHYTHIA  JUCLUIUIMHADHOMY B3BICKAHHIO HE COBEpIIMI  HOBOTIO
TIPOCTYTIKA U TIPOSIBII ce6st Kak J06pOCOBECTHBIN PaGOTHHUK.

7. ViHble BONpPOCHI peryJJMPOBaHHS TPYAOBbIX OTHOLUEHHH.

7.1. PaGoOTHMK MMeeT MpaBO >KAlIOBAaThC Ha [OMYILIEHHBIE, IO €ro
MHEHHIO, HapylleHHs TPyJOBOTO 3aKOHOJATeIbCTBa M HacTosmux [IpaBun
PYKOBOJIMTENIO M PYKOBOACTBY YTpaBleHHs HHGOpMATH3AUMH H KyJIbTypbl
aJIMMHHCTpALM| ropoickoro okpyra Koxma.

PaGoTHUK BOpaBe TPEACTAaBIATh MPEUIOKEHHS IO  YJIy4IIEHHIO
OpraHW3alM{ TpyJa W IO JPYTHM BOIPOCaM, PeryIMpyeMbIM HACTOSIIMMH
[IpaBunamu.
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VkazaHHble KaT0Obl U NpEeNTOXeHHs NPEeACTABISAIOTCS B IMHChMEHHON
dbopme.

7.2. Ilpy HanU4UM UHIUBHUIYaNbHBIX (KOJUIEKTUBHBIX) TPYAOBBIX CIIOPOB
HMX PacCMOTPEHHE U paspellieHHe NpPOM3BOIUTCS B cooTBeTcTBUH ¢ TK PD,
beneparbHBIME 3aKOHaMH, HacTOSIIUMH [IpaBriIaMu, IpU 3TOM CTOPOHEI CIIOpa
JOJDKHBI IPUHMMAaTh BCe HEOOXOOMMBIE MEpHI Ul UX pa3pelleHus, B IEePBYIO
ouepens, yTeM IIEpPeroBOPOB.

7.3. Tlo Bompocam, TpeOGyIOLIMM pelleHuH pYKOBOACTBA YUpeXIEHUs,
paboTHUK 0OpamaeTcs K pyKOBOAUTENIO Y UPEIKICHHUSL.

7.4. Paboune moMeIleHUs] NOKHBI OBITH OCBOOOXIeHsl g0 17.30. Ilpu
HaJIMYMH TIPOU3BOJCTBEHHON HeoOxomuMocTH B Oojiee MO3JTHEM BPEMEHH HX
0CBOOOX/IEHHS — [10 Pa3pEIeHHIO PYKOBOAUTEIS.

7.5. Tlepen Tem, kak MOKHHYTh pabodyee MECTO B KOHIlE pabo4ero mHs,
PabOTHUK TOJKEH:

- BBIKJIIOYUTH OOOpYyIOBaHWE M CBET, 3aKPHITh OKHA W IBEPH CBOETO
kabuHera;

- COTPYJIHHUK, YyXOASIIMMA TNOCIETHHM M3 IOMEIIEHHs, MPOBEpSET BCe
OKHa, IBEPH, CBET U CTABUT Y YpeXKIeHHE MOl OXpaHy - Ha CUTHATH3AIHIO.

7.6. 3anpemiaercs:

- YHOCHUTh C MecTa pabOThl MMYIIECTBO, NPEIMEThl WM MaTepHabl,
NpUHAIeKAIMe YYpeKOAeHHI0O 0e3 IONydeHHs Ha TO COOTBETCTBYIOIIETO
pa3peleHus;

- KypUTh B MeCTaX, Ilé B COOTBETCTBHH C TpPeOOBAaHUSIMH TEXHUKH
6e30macHOCTH ¥ IIPOM3BOICTBEHHOM CAHUTAPUH YCTAHOBJIEH TaKOM 3aIlpeT;

- TOTOBUTH NIy B Ipefenax pabodero Mecra;

- BECTH [UIUTETIbHBIE IMUHBIE Telle()OHHEIE Pa3rOBOPHI;

- HCIonb30BaTh VIHTEpHET, JIEKTPOHHYIO MOYTY W WHBIE BHIBI CBS3H B
HeTPOGUIBHEIX LENX;

- TPUHOCUTH C COOOW WM YNOTPeONATh AaJKOTOJBHBIE HAIKUTKH,
NPUXOIUTh WA HAXOIUTHCS B HEd B COCTOSHMH aJKOTOJBHOTO,
HApKOTUYECKOTO HIIH TOKCHYECKOTO OIbSTHEHHSI.

7.7. PaGOTHHKHM, HE3aBHCHMO OT IOJDKHOCTHOTO MOJIOXKEHHS OOsS3aHBI
IIPOSIBJIATE BEXKIIUBOCTh, yBAXKEHHE, TOJEPAHTHOCTh KaK B OTHOILEHHUSIX MEXIY
co6oii, TaK ¥ B OTHOIIEHUAX C TIOCETHTEISIMH.

7.8. C TlpaBunaMu BHYTpPEHHEro TPYIOBOTO PacloOpsiKa MOJDKHBEI GBITH
O3HaKOMJIEHbI BCe paOOTHUKY YUpexAeHHUs, BKIII0Yasi BHOBb IPUHUMAEMBIX Ha
pabory. Bce paGoTHHKH VYupexaeHHs HE3aBHCHMO OT JIOJDKHOCTHOIO
TIOJIOXKEHHUs], 00s3aHBI B CBOEH IOBCEIHEBHOM paboTe cOONIONAThH HACTOSIIHE
[IpaBuia.



